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I. O0Lue nonoxKeHUs

1.1. Hacroswee IlonoxkeHue no oOpadoTke nNepcOHABHBLIX AaHHBIX (aanee - [lomoskeHwue)
MAOY OOLI Ne 3 r.CocHoBoGopcka paspadoTaHo B cOOTBETCTBHH ¢ TpynoBbiM kKogexcom Poccuiickoii
Genepaupn.  Konctutyuueidt  Pocculickoit  ®enepauuu, [paxknaHckuMm — KojekcoMm  PocCHHCKOM
®enepaunn. PenepansHbiM 3akoHOM «O0 uHpopMauul, UHOOPMALMOHHBIX TEXHOIOIHIX H O 3alllHTe
undopmaumn», @PeaepaibHbiM 3aKOHOM «O nepcoHanbHbIX JaHHBIX», [lpaBHIaMU BHYTPEHHETO
TpyaoBoro pacrnopsiaika Opranusalui.

1.2. Lenp paszpabotku [lonoxkenus - onpeneneHue nopsaka o6paboTKH MepcoOHANbHBIX AAHHBIX
pabotHukor MAOY OOILLH Ne 3 r.CocHoBoOOpcka M HHbIX CYOBEKTOB MEPCOHATBHBIX JaHHBIX,
MepcoHanbHble [JaHHbIE KOTOpLIX mnoaiexar oOpaloTke, Ha OCHOBAHMM MOJHOMOYHIT omepartopa;
o0ecneyeHHe 3alMThl NpaB M cBOOOI 4YenoBeKa W rpakaaHuHa, B T.4. paborTHuka OpraHuzalMu. NpH
00paboTKe ero nepcoHalbHbIX JaHHBIX, B TOM YHC/E 3alIWThI MPaB HA HEMPHUKOCHOBEHHOCTH YACTHOM
JKM3HH, JIMYHYIO W CceMeiHylo TaliHy, a Takke yCTAaHOBJIEHHWE OTBETCTBEHHOCTH IO/LKHOCTHBIX JIHLL
HMEIOLIMX OCTYN K [EPCOHANbHBIM JaHHBIM, 3@ HEBbIMONHEHHE TPeOOBaHHMH HOPM, PeryaHpyROLIHX
00paboTKY U 3allMTY NEPCOHAIbHBIX AaHHbIX.

1.3. [lopsaaok Beoaa B AeHCTBHE U U3MeHeHHs [losokeHus.

1.3.1. Hactoswee IlonoxkeHHe BCTYNMaeT B CHIy C MOMEHTA €ro YTBEP/KICHHS IeHepallbHbIM
aupektopom OpraHu3zalmy ¥ JeHCTBYeT OeccpOyHO, [0 3aMeHbl ero HoBbiM TTonokeHneM.

1.3.2. Bece namenenus B [TonoxkeHne BHOCATCH MPUKA30M.

1.4. Bee paGoTHukn OpraHu3auny 1OKHbBL ObITh 03HAKOMJIEHBI ¢ HACTOSIMM TosioskeHHeM o
POCIHCH.

1.5. Pexum KOHQHMAEHUMANBHOCTH MEPCOHAJAbHBIX JaHHBLIX CHHUMaeTcs B Caydasx Mx
00€31MUMBaHUS M MO MCTEYEHHHM 75 JIeT CpoKa MX XPaHEHHS, WIH NpPONICBAETCA HA OCHOBAHMH

3aKT0YeHUS 3KCnepTHOR komuecun MAOY OOLI Ne 3 r.CocHoBobopceka, ecny UHOE He OrpejieeHo
3aKOHOM.

II. OcHOBHBIE NOHATHSA M COCTaB MEPCOHATNBLHBIX JaHHBIX PabOTHUKOB

2.1. Jlna ueneit nactoswero [TonoxkeHHs HCMOMb3YIOTCS CeAYIOLUIHE OCHOBHbIE MOHATHS

- niepecoHalibHble NaHHble paloTHUKA - 1r00as MHGOPMALKs, OTHOCALLAACH K OMPeneIeHHOMY HITH
onpenenseMOMy Ha OCHOBaHWM Takol HHbopMauuu pabOTHHMKY, B TOM yucie ero damMuius, vMs,
OTHeCTBO, [OL, Mecsdl, JaTa W MeCTO POXKIEHHS, aapec, ceMeiiHoe, COUHATLHOE, MMYIIECTBEHHOE
nofoxkeHue, obpazoBanue, npodeccus, 10X0Abl, Apyras dHpopmauus, HeoOxoaumas paboTogareno B
CBSI3H C TPYIOBBIMH OTHOLLIEHHSIMHU,

- o0paboTka mnepcoHanbHBIX MaHHBIX - cOOp, cHCTeMaTH3allkd, HaKOMJeHWe, XpaHeHHe,
yTOuHeHHe (OOHOB/IEHWE, WU3MEHEHMWE), MCIMOJb30BaHUEe, pacnpocTpaHeHWe (B TOM 4MCIe Mepenaya),
obe3nuunBanue, 0;10KUPOBAHHE, YHUUTOKEHHE MEepPCOHANbHBIX AaHHbIX pabdoTHukos MAOY OOIIl Ne 3
r.CocHoBoOopcka - KOH(MMIEHUHMATBHOCTh MEPCOHATBHBIX OaHHBIX - 00s3aTeNbHOE [ COBIIOIeHHS
HA3HAUYEHHOrO OTBETCTBEHHOrO JIMLA, MOJYYMBIUErO AOCTYN K MEepPCOHAJIbHBIM JaHHbIM PabOTHHKOB,
TpebOBaHHE HE JOMycKaTh WX pacrpocTpaHeHus 0Oe3 cornacus pabOTHHKA MM MHOTO 3aKOHHOIO
OCHOBAHH;

- pacrnpoCcTpaHeHHe MepCOHANbHBIX JaHHBIX - JeHCTBMS, HampaBleHHBIE Ha Mepeaauy
MepCOHaIbHBIX AaHHBIX pa0OTHHUKOB OMpeleleHHOMY KpYTy JHL (Mepeaada NepeoHalbHbIX JaHHbIX) W
HA O03HAKOMIIEHME C TIePCOHATLHBIMHM JaHHBIMH HEOrPaHMYEeHHOrO Kpyra JHL, B TOM 4HCIe
00Hapoa0BaHUE MEPCOHATLHBIX JaHHbLIX PA0OTHUKOB B CPEICTBAX MACCOBOH MH(pOPMALIMH, pa3MellleHHE
B WH(OPMALMOHHO-TEEKOMMYHHKALMOHHBIX CETAX WIH MpeJOCTaBleHHe NOCTyMa K MepcOHaTbHbIM
JaHHbIM PabOTHUKOB KaKUM-THO0 MHBIM CIOCO0OM;

- UCTMONB30BAHHE MEPCOHANBbHBIX JAHHBIX - AEHCTBUA (ONepalik) ¢ MePCOHATbHBIMH 1aHHBIMH,
coBeplUaeMble J0/KHOCTHBIM auuoM MAOY OOUI Ne 3 r.CocHoBoGopcKa B LENsAX MPUHATHS pellieHunit
UM COBEpLUEHHS MHBLIX ACHCTBUH, NOPOIKAAIOWMX HOPUAMYECKHE [IOCJENCTBUS B  OTHOLIEHHH
paboTHUKOB 1100 MHBIM 00pa30M 3aTPArHBaOLINX MX MpaBa U cBOOOIBI MM NpaBa W CBOOOIBI IPYTHX
JIAILL,

- OJ0KMpOBaHHE TIEPCOHABHBIX JAHHBIX - BPpeMEHHOe NpekpalieHue cOopa, CHCTEMATH3ALMUH,
HAKOILIEHU:A, HUCIIONB30BAHHSA, PACNPOCTPAHEHHS MEPCOHANBHBIX JaHHBIX PAOOTHHKOB, B TOM YHCIE HX
rnepeaaqu:



- YHUYTOJKEHHE MEPCOHANBHBIX NAaHHBIX - AEHCTBUS, B pPe3yJbTaTe KOTOPbIX HEBO3ZMOMKHO
BOCCTAHOBHTH COJEP/KAHME [€PCOHAAbHBIX JaHHBIX B HMHGOPMALHOHHOH CHCTEME MEePCOHAIBHBIX
TaHHBIX pabOTHHKOB HWAM B pe3ydbTaTe KOTOPLIX YHHYTOXKAFOTCH MaTepHallbHble HOCHTENH
ﬂepCDHﬂ.ﬂbH bIX TAHHBIX paﬁOTHHKOB;

- 00e3/IM4MBaHHE MEPCOHATBHLIX NAHHBIX - JEHCTBHS, B pe3y/JbTaTe KOTOPLIX HEBO3MOMKHO
OTpPEeeINTb MPUHALNEKHOCTD MEPCOHATBHBIX AaHHBIX KOHKPETHOMY paboTHHKY:

- o0u1en0CTynHble NepcoHalbHbIe NaHHbIE - MePCOHabHbIE JaHHbIC, J0CTYI HEOrpaHHYEHHOTO
Kpyra JIHU K KOTOPbIM MpPeAOCTaBleH ¢ corjaacus paboTHHKA WM HAa KOTOpble B COOTBETCTBHUH C
(heaepanbHbIMK 3aKOHAMH He pacnpocTpaHseTcs TpeboraHHe cob/oaeH|s KOHBHUAEHIIHATBHOCTH.

- HHGOpPMaLHs - CBeAeHH (COOGILEHHNA, NaHHBIE) HE3ABHCHMO OT (OPMbI X TPe/ICTaBICHHA .

- NOKYMEHTHpOBaHHas HH(opMauus - 3aQUKCHPOBAHHAS HA MATEPHATLHOM HOCHTE]E MyTeM
TOKYMEHTHPOBAHHS MH(MOPMALMA C PEKBH3MTAMM, MO3BOMAIOLIMMU OMPEIETHTh TaKyH HHPOPMAIIHIO
HIIH €€ MATePHAIbHBIA HOCUTENb.

2.2. B coctas nepcoHalbHbIX AaHHbIX paboTHHKoB MAOY OOLL Ne 3 r.CocHoBoGopcka BXOAAT
JAOKYMEHTbI, COnepsKaliie HHPOPMALHMIO O NACMOPTHLIX JAHHBIX, 0OPa30BaHUM, OTHOLLEHHUH K BOMHCKOH
00A38HHOCTH, CeMEHHOM NONOKEHHH, MeCTe KUTE/IbCTBA, COCTOSHHH 3[0POBbS, A TAKKE O MpeblAYLIHX
MecTax Ux padoThl.

2.3. Komnieke J0KyMEHTOB, COMpPOBOKIAMOLIMIA mpouece ohOpMIEHHS TPYAOBBIX OTHOLIEHHIT
paboTHuka B OpraHu3alny MPU ero NpUemMe, NEPeBoIe U YBOTbHEHHH.

2.3.1. Undopmauns, npeiacrasisemas paboTHHKOM MpH NOCTYIIEHUH Ha paboty B MAOY OOl
Ne 3 r.CocHoBoGOpCKa, IOMKHA UMETh JOKYMEHTanbHYI0 dopmy. TpH 3aKkIr0UeHHN TPY10BOrO 10rOBOpa
B COOTBETCTBHUH CO CT. 65 Tpynosoro konekca Poccuiickoit ®enepauun nuio, noctynatoiee Ha padory,
npenbABIdeT padoToNaTeN0:

- MACMOpPT MK HHOH JOKYMEHT, YAOCTOBEPAIOLIHA THUHOCTD,

- TPYAOBYIO KHHKKY, 32 HCKJIFOUEHHEM CJIy4aeB, KOria TPYIOBOH JOroBOp 3aKI04yaeTcs BriepBhle
WM pabOTHMK MOCTYMaeT Ha paboTy Ha YC/IOBMAX COBMECTHTE]LCTBA, JUOO TPYAOBas KHWKKA Y
pabOTHHKA OTCYTCTBYET B CBSA3H C €€ YTPaTOH WM MO APYTUM MPUUYHHAM,

- CTPaxOBOE CBHUAETENLCTBO IOCY1APCTBEHHOIO MEHCHOHHOMO CTPaxOBaHu,

- JOKYMEHTbI BOMHCKOTO Y4eTa - /i BOSHHOO0A3aHHbIX W JIHLL, MOMIEKAIIHX BOWHCKOMY VUETY:

- noKyveHT 00 o0pa3oBaHMH, O KBaTH(UKALUWM MIM HAJMYHM CHEUHAIbHBIX 3HAHMH - MpH
MOCTYTJIEHHH Ha paboTy, TpeOyIoLy10 CNeUHaTbHBIX 3HAHHH WK CNIeLHaNbHOM NOArOTOBKH;

- cBHAETENLCTBO 0 npucBoennd MHH (pu ero namuuuu y paborauka)=l,

2.3.2. Ilpu odopmnennn pabotHuka B MAOY OOIII Ne 3 r.CocHoBoGoOpcka pabOTHHKOM OTAENa
Kaapoe 3anosHsgercs yHuduuuposanHas cdopma T-2 «JlnyHas kapTouka pabOTHUKa», B KOTOpPOH
OTpazKaroTCsa creqyollne aHkeTHble U Onorpaduyeckye naHHblie paboTHUKA:

- obuwne ceenenus (®.M.O. paboTHuKa, nata pOXKIEHHS, MECTO POKIEHHS, PaKIAHCTBO,
oOpasoBatue, nnpodeccus, cTax padboTsl, cOCTOSHHe B Opake, MacrnopTHbIE JaHHbIE);

- CBE/IEHUS O BOMHCKOM YyueTe;

- JaHHEBIE O MpHeMe Ha padoTy;

B nanbHeliliemM B AMYHYIO KAPTOUKY BHOCITCH:

- CBEJEHHUA O MepeBoax Ha Apyryio padory;

- CBeleHMs 00 aTTecTallHu;

- CBEACHHS O MOBbILIEHHH KBATHHKALINH,

- CBeJeHHS 0 npodeccHOHANTBHOR MepernoaroToBKe;

- CBEIEHHUA O Harpajax (MOOLPEHHAX ), MOYETHBIX 3BAHHAX;

- cBe/leHMs 00 OTIycKax;

- CBEEHHUSA O COLIMATILHBIX FapaHTHAX;

- CBEJIEHHSA O MECTE JKUTENNbCTBA M KOHTAKTHBIX TenehoHax.

2.3.3. B ormene xkagpos MAOV OOLI Ne 3 r.CocHoBoGopcka cO37atOTCs M XpaHATCH
CJIEIYIOLME IMPYTINbL AOKYMEHTOB, COAepKallie AaHHbie O padOTHUKAX B €AHHUYHOM HJIH CBOJHOM BHIE!

2.3.3.1. JIoKyMeHTbl, COAEpIKAllMe MNEPCOHAIbHble HaHHble PaGOTHHUKOB  (KOMILIEKCHI
JOKYMEHTOB, COMpPOBOsKAAKOIIME Mpouece odopMaeHHs TPYI0BbIX OTHOLUEHHH NMpH npHeMe Ha paGoTy,
nepeBoOe, VBOJbHEHHH, KOMILIEKC MaTepHaloB IO AaHKETHPOBAHWIO, TECTHPOBAHHIO, MPOBEIEHHIO
CODCCENOBAHMA ¢ KAHAMAATOM Ha JOMKHOCTD, MOMIMHHUKA WM KOMMHM NPHKA30B MO JHYHOMY COCTABY:
JIMYHbIE 114 W TPYOBbIE KHHAKKH pabOTHHKOB; Jie/1a, COAeprKallie OCHOBAHHUSA K MPHKA3Y TI0 JTHUHOMY
COCTaBy: Jiena, COAepsKallMe MaTepuaibl arrecTauuu pabOTHUKOB; Ciy)KeOHBIX —pacciedoBaHMi;
CMpaBOYHO-HHMPOPMAHOHHBIH OAHK NAHHBIX 10 MEPCOHATY (KApTOTEKH, KYPHAJbl). NOMLIMHHUKH H



KOMUU OTYETHBIX, AHATUTHYECKWX W CTPaBOYHBIX MaTepHaloB, MepejaBaeMbiX pykosoacTsy. MAOY
OOLI  No 3 r.CocHoBoOOpCKa, PYKOBOIUTENSAM CTPYKTYPHBIX MOAPA3JEIeHHI, KOMHH OTYETOB,
HAMPABJIAEMBIX B [OCY1apPCTBEHHbIE OPraHbl CTATHCTHKH, HAIOrOBblE HHCMEKLMH, BBILIECTOSALIHE OPraHbl
VIIpaBIEHHS U APYyTHE YUPEKICHUS).

2.3.3:2. JIokyMeHTALMs 10 OpraHu3auni paboTel CTPYKTYPHbIX [10APa3JeeHHH (TION0KEHUS O
CTPYKTYPHBIX MO/pa3ieNeHHsAX, AOMKHOCTHbIE HHCTPYKUWH pabOTHHKOB, TPHKAasbl, PacropsKeHus,
vkasanua pykosoactsa MAOY OOI Ne 3 r.CocHoBoGoOpcKa); JOKYMEHTBI M0 IJIAaHHPOBAHHIO, YYETY,
aHaIU3y M OTYETHOCTH B YacTH pabotsl ¢ nepconanom MAOY OOI Ne 3 r.CocHorobopeka.

I11. Coop, oOpadoTka M 3aLUMTA NEPCOHATLHBIX JaHHBIX

3.1. TTopsaaok nojy4YeHUs NepcoHATbHbIX JaHHBIX.

3.1.1. Bce nepconanbHble naHssie paGotuka MAOY OOI Ne 3 r.CocHoBobOopcKka cienyer
noay4aTh y Hero camMoro. Ecnv nepcoHanbHble gaHHble pa0OTHMKA BO3MOIKHO MMOJIYYHTH TOJIBKO Y
TpeThel CTOPOHbI, TO PadOTHUK AO0KEH ObITL YBEJAOMJEH 00 3TOM 3apaHee W OT HEro JO0/LKHO ObITh
MOJAYy4eHO MUChMEHHOE cornacue. JIOMKHOCTHOE AMUO paboTozaTeNs AOMKHO COOOWMTE pabOTHHKY O
LeasAX, TIpeanmonaraemMblX WCTOYHHMKAX M cnocodax MojydeHHs MEPCOHAIbHBIX IaHHbIX, a TaKikKe O
XapakTepe MOMIEKALIMX MOMYYEHHIO MEePCOHANbHBIX JaHHbIX M MOC/IEJCTBUAX OTKa3a paboTHHMKA JaThb

4
NMUCBbMEHHOE COrJlaCue Ha UX HOJ’I)"-JEHH@LI.

~

3.1.2. Paforonarent He HMeeT MpaBa MNOMy4yaTe W 00padaTblBaTh MEPCOHAbLHBIE JIAHHbIE
paGoTHHKA O ero pacoBOM, HALHOHAJIBbHON NPHHANNIEKHOCTH, MOAMTHYECKUX B3rAaX. PEHTHO3HBIX
uH butocohekux yOSIKISHHAX, COCTOSHHN 310pPOBBsA, MHTHMHOH JKH3HH. B ciy4asx. HenocpeacTBeHHO
CBA3AHHBIX ¢ BOMPOCAMH TPYAOBBIX OTHOLUEHHH, B COOTBETCTBHM ¢O ¢T. 24 KoncTuTyumu Poccuiickoit
Menepauuu padotogartens BhpaBe Mojydars ¥ 00padaThiBaTh JaHHbIE O YACTHOH JKM3HU pabOTHHKa
TONBKO ¢ €r0 MHCHMEHHOI0 COrlacHa- L,

OGpaboTka yKa3aHHBIX MEPCOHANBHBIX JaHHBIX pabOTHHKOB paboToaaTe/IeM BO3MOKHA TOJIBKO C
ux corsacus ubo He3 MX cornacus B CAeIyHLIUX Cay4asx: '

- [IepPCOHAbHbIE TaHHBIE ABIAIOTCSA 00LLEI0CTY MHBIMH;

- TEpPCOHAllbHbIE JaHHbIE OTHOCATCS K COCTOSAHHMIO 3710poBbi paboTHMKa M WX oOpaboTka
HeoOX0aMMa I 3aLUNTHI €r0 KU3HH, 300POBbS MM MHbBIX KU3HEHHO BayKHbIX MHTEPECOB MO0 KHU3HH,
3M0POBbS. UM WHBIX KH3HEHHO BKHBIX MHTEPECOB APYTUX JIML M MOMyuyeHue coriacusa paboTHHKa
HEBO3MOKHO!

- no TpeGOBaHMIO TOJHOMOYHBIX FOCYJAPCTBEHHBIX OPraHOB B CAy4adX, MPELYCMOTPEHHBIX

6
thedepaTbHbIM 3aKOHOM,

-

3.1.3. PaGoronarens BrnpaBe oOpabarbiBaTh MepcOHaNbHbIE NaHHble PAOOTHHKOB TONBKO € HX
MHChMEHHOIO COIUIACHA.

3.1.4. TlucemenHoe cornacHe padoTHHKA Ha 00palOoTKY CBOMX MEPCOHANBHBIX JAHHBIX MOJKHO
BKJIIOYATH B ceds:

- amMHIHIO, WM#A, OTYECTBO, ajapec CyOBEKTa MEepCOHAIbHBIX [JaHHBIX, HOMEpP OCHOBHOTO
JOKYMEHTA, YIOCTOBEPSIOLIErO €ro JHYHOCTb, CBEIEHHA O JaTe BblJau¥ YKa3aHHOro JOKYMEHTa W
BBLIABLIEM Er0 OpraHe;

- HauMmeHoBaHue (HaMWIMK, WMs, OTYECTBO) M alpec Omeparopa, MONYYarLIero corjiacue
cyObeKTa NepCcoHalbHbIX IAHHBIX;

- L&k 00paboTKHM NePCOHANBHBIX JAHHbIX,

- mepeveHb MEPCOHATBHBIX JaHHBIX, Ha 00paboTKy KOTOpHIX JaeTca corjacue cyObekTa
MepCOHAbHbIX JaHHbIX;

- MepedeHb IeHCTBUIH C NMepCOHAIbHBIMYU NaHHBIMH, HA COBEPLUEHHE KOTOPBIX JAeTCH COTNacHe,
ofLIee OMUCAHHE HCTOTB3YEMbIX OMepaTopoM crnocofoB 0OpaboTKH NePCOHANbHBIX IaHHBIX,

- CPOK, B TeueHHEe KOTOPOro ACHCTBYET COrlacHe, a TAKKe TNOPAIOK €ro OT3biBa. .

@opma 3asBleHHs O cornacud paboTHMKa Ha 00paboTKy NEPCOHANbHBIX MaHHBIX CM. B
npuiaokernd 1 k Hactosawemy Ionokenuto.

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CIEOYIOLHX CayYasx:

1) oGpaGoTka nepcoHaIbHBIX MaHHBIX OCYLUECTBAETCS Ha ocHoBaHMM Tpyaoeoro koxekca PO
UAM UHOMO (elepaTbHOTO 3aKOHA, YCTAHAB/IWBAIOLIErD €€ LeNb, YCIOBUA MOJYYEHHs [CPCOHATbHbIX
JaHHBIX M KpYI CyObEKTOB, MNepCOHalbHble OaHHBIE KOTOPBIX noadeskarT obpadoTke, a Takwke
onpeaeALIero noTHoMouns padotoaarens;

2) obOpaboTka MepCOHANbHBIX [TaHHLIX OCYIUECTBISETCA B LEMAX HCHOJHEHHS TPYIOBOTO

JI0TOBOpA;



3) 00paboTka nepcoHalbLHLIX AaHHBLIX OCYLIECTBASETCA 18 CTATHCTHYECKUX MM MHBIX HAYUHBIX
Leseit npH yenosun 00s3aTenbHOT0 00e3NTHYHBAHHA NMEPCOHATBHBIX JaHHBIX;

4) o6paboTka NepcoHabHbIX JAHHBIX HEOOXOIAHMMA /I 3ALIMTHI KH3HH, 310POBbS HIIM HHBIX
JKH3HEHHO Ba)kHbIX HHTEepecOB pabOTHHKA, €ClTH MOMy4YeHHE ero COrIacHA HEBO3MOMKHO.

3.2, Tlopsaok oOpaboTku, Nepenayl v XpaHeHHs MepeoHaNbHbIX JJAHHBIX.

3. PaGotHuk MAOY OOLL Ne 3 r.CocHoBoOopcka mnpeaocTaBifieT pabOTHHKY OTaena
KajJpoOB JIOCTOBEpHbIe cBeAeHHs 0 cebe. PaboTHHMK oTAena KaapoB MpoBepAeT AOCTOBEPHOCThH CBEACHHH,
CBepsis 1aHHble, 0Pe10cTaBIeHHble PAOOTHUKOM, ¢ UMEILWUMHUCS Y palOTHUKA 10KYMEHTAMH,

3.2.2. B cootsetcTBuH co cT. 86, rn. 14 TK P® B nenax obecneueHus npas ¥ cBoO0 YeOBEKA H
rpaskaanuHa aupextop MAOY OOLI Ne 3 r.CocHoBoGopcka (PaGoToaarens) W ero npeacTaBuTe/d npu
00paboTke nepeoHanbHbIX JaHHBIX pabOTHHKA 10/DKHBL cOOI01aTh ciaeayowre odupe TpeboBaHUs:

3.2.2.1. O6paboTka MepcOHATBHBIX AAHHBIX MOXET OCYILECTBIATLCA MCKIFOUHTEBHO B LIEJIAX
obecrieuenus coOIOAEHNS 3daKOHOB M MHBIX HOPMATHBHBIX NPABOBLIX AKTOB, COAEHCTRUA paboTHHKAM B
TPYAOYCTpPOHCTBE, OOYUEHHHM W MpOIBMXKEHWM N0 ciayxkbe, obecnieyeHus JiMuHOH Ge30macHOCTH
pabOTHUKOB, KOHTPOJIA KOJNMYECTBA M KAa4yecTBa BbIMOTHAEMOH paboThl M obecrieyeHHs] COXPaHHOCTH
HMyLecTea

3.2.2.2. llpu onpenenenuu odbeMa W cojep:kaHus, 00pabaTbiBaeMblX MNEPCOHATbHBIX TAHHBIX
PaGoronarens aomkeH pykoBoacTBoBaTtees KoHetutyuweid Poccuiickoit @enepaiyu, TpyaoBbim
xonekcom Poccuiickoii Meaepauy 1 HHLIMH (GelepaibHbIMH 3aKOHAMUL .

3.2.2.3. llpy NpUHATHH pelleHHH, 3aTpardBarOlIUX WHTepechl paboTHHMka, Pabotomatenb He
MMEET MpaBa OCHOBLIBATLCA HA MEPCOHANBHBIX JaHHBIX Pa0OTHHKA, MOMYYEHHBIX HCKIHOUHUTENbHO B
p€3}'ﬂbTaT6‘ ux aBTomaTmupoBaHHOH 06p360TKH HITH 3neKTp0HHOr0 nonyyeHus ",

2
2

YTpaTbl obecrieynBaeTcs Pa6OTO}:{aT€J€\*I 3a CHET €ro CpeAcTB B NOPsAKe, YCTAHOBJIEHHOM cbenepanwum
[0
3aKOHOM

A

3.2.2.5. PadOTHMKM W MX MpeACTABUTENH [JO0DKHBI ObITh 03HAKOMJIEHBI MO PACIHCKY ¢
JOKYMEHTAMM, YCTaHABIUBAIOLIMMH NMOpPAaok 0OpaboTKH MepcoHANBHBIX JAaHHBIX padOTHUKOB, a TakKe
00 UX nmpaeax U 00A3aHHOCTAX B 3TOH 001acTH

3.2.2.6. Bo Bcex cnydasx OTkas pa60THm\a OT CBOMX NPaB Ha COXPAHEHHE W 3alUMTY TalHbl
nexeiicreurenen 2,

IV. Ilepenaua 1 xpaHeHHe NePCOHANBHBIX AAHHBIX

4.1, Ilpn nepenade nepcoHaibHbBIX JaHHbIX padorHuka Paloronartens no/ked coluiogarts
crenyrome Tpeboranuall:

4.1.1. He coo0lare nepcoHanbHble AaHHble pabOTHHKA TpeTbeH CTOPOHe 03 MUCbMEHHOro
cornacus paCOTHHUKA, 33 MCKIIOYEHHEM Clly4aeB, KOrja 3TO HeoOXOAMMO B UENAX NpeaynpexaeHHs
VIPO3bl KM3HU H 310pOBbIO pabOTHHKA, a TAKKE B CITy4asx, YCTAHOBIEHHBIX (DeaepabHbIM 3aKOHOM.

4.1.2. He cooblartk nepcoHanbHble JaHHble paloTHUKA B KOMMeEpueckux uensx 0e3 ero
nucbMeHHoro coriacus. OOpaboTka nepcoHanbHbIX AaHHbIX PabOTHUKOB B UEASX MPOABHIKEHHSA
TOBapoB, paboT. yCIVT Ha pbIHKE MyTEM OCYLIECTBICHHUS TPAMBIX KOHTAKTOB ¢ MOTEHLIUATLHBIM
noTpedUTENEM ¢ NMOMOLLBIO CPEACTB CBA3YU JOMYCKAETCH TONBKO ¢ €ro MpeiBapuTeNbHOIO COrIacHs.

4.1.3. TlpeaynpeauTb JOdl, MOJYUMBLIMX MEPCOHANbHbIE AaHHble padOTHUKA, O TOM, YTO 3TH
JaHHble MOTYT ObITb UCIMOJL30BaHb! JIMLIL B LEJIAX, 1 KOTOPbIX OHM COOOLUEHBl, H TPeOOBaTh OT ITUX
JHLL MOATBEP;KIEHHA TOro, YTO 3TO MpaBHao cobaroaeHo. JIMLa. NoIyuMBLIHE MepCOHANbHbBIE TaHHbIE
paboTHHUKA, 00s13aHbl cOOIIOIATE PEHKUM CEKPETHOCTH (KoH(pUIeHUMabHOCTH). JaHHoe [TonoxkeHue He
pacTpoCTPaHsIeTcs Ha 0OMEeH MNepCOHabHBIMM [OaHHBIMH Pa0OTHHKOB B MOPSAKE., YCTAaHOBICHHOM
(heaepanbHbIMK 3aKOHAMM.

4.1.4. OcyluecTBAATH Nepeaavy NepcoHalbHbIX JaHHBIX paOOTHUKOB B Mpeaenax MAOY OOILI
Ne 3 r.COCHoBOOOpCl\a B COOTBETCTBHH ¢ HacToswuM [lonoxenuem.

4.1.5. Pazpewate O0CTYN K MepPCOHAlbHBIM HaHHBIM PabOTHHKOB TOJbKO CIELHATBHO
YINOTHOMOYEHHBIM JIHLAM. [PH 3TOM YKa3aHHble JMLA J0/UKHBI WMETb TIPaBO TMOAy4YaTh TOMBKO Te
[EPCOHANbLHBIE JaHHble pAOOTHHUKA, KOTOPbIC HEOOXOAUMbI /151 BBINOJAHEHUS KOHKPETHOH BYHKLUMH.

4.1.6. He zanpainueaTe HHPOPMALIHID O COCTOSHUM 310pPOBbA padOTHHKA, 32 HCKIKOUEHHEM TeX
CBEJEHHIl. KOTOpble OTHOCATCA K BONPOCY O BO3MOJKHOCTH BBINOJHEHHs PabOTHHUKOM TPYI0BOH
(hYHKLMH.

4.1.7. IlepenasaTh nepcoHalbHble AaHHble pabOTHHMKA MPeACTABUTENIM PadOTHUKOB B MOpAAKe,
veraHosneHHom TpyaoeeiM kozekcoM Poccuiickoit ®DenepalnH. M OrpaHUYMBaTh 3TY HH(POPMALMIO



TONBKO TEMH TMEpPCOHATBHBIMH [IaHHBIMH pabOTHUKA, KOTOpble HEOOXOAMMBI /IS  BBIMOMHEHHA
VKA3aHHBIMH TIPECTABUTE/IAMH HX (DYHKLIHH.

4.2. XpaHeHHe U HCMOIb30BAHHE NCPCOHANbHBIX TaHHBIX paGOTHHKOBUi]i

4.2.1. IlepcoHanbHble AaHHbIE PAOOTHUKOB 00pabaTLIBAIOTCS M XPAHSATCS B OTAENe KaapoB.

4.2.2: IepconasbHble aHHble palOTHUKOB MOTYT ObITh MOMYYEHbI, MPOXOIWTH JATbHEHIIYIO
06paboTKY M MepenaBaTbCs HA XpaHeHHE Kak Ha OyMaKHBIX HOCHTENAX, TAK H B 37E€KTPOHHOM BHIE -
J10KaAbHOM KOMMBIOTEPHON CETH M KOMNBKOTEPHO# nporpamme «1C: 3apniarta v Kaapbi».

4.3. [pu nosyueHWH MepcoHaNbHBIX NaHHBIX HE OT pabOTHHKA (32 HCKIIOUYEHHEM Cly4yaes, e/
rnepcoHalibHbIe aHHble ObUIM NpesocTaBIeHbl paboToNaTeNo Ha OCHOBaHMH (heepasibHOrO 3aKOHa KU
eClTi MepcoHalbHbIE JaHHbIE ABJIAIOTCA 0OLEeA0CTYMHBIMM) paboToaaTe b 10 Havana oOpaboTKH TakHX
MepcoHAIbHBIX JaHHbIX 0053aH MPe10CcTaBUTh PadOTHHKY CIEAYOLIYH HHOPMaLHMIO:

- HarMeHoBaHue (haMUIKs, UMS, OTYECTBO) H aJipec OMepaTopa WK €ro NpeacTaBuTeN ,

- 1ies1b 00paboTKH NepCOHATbHbIX AAHHBIX W €€ NPABOBOE OCHOBAHWE!

- MpeanoiaraeMble Moib30BaTe/H NEPCOHATIbHBIX JaHHbIX]

- ycTaHoBMNeHHble HacToAWNM DenepanbHbIM 3aKOHOM NpaBa CyObeKTa MePCOHATbHBIX JaHHbIX.

V. JocTyn K nepcoHaIbHbIM JaHHbIM PabOTHHKOB

5.1. IIpaBo 10CTYNA K MEPCOHATBHBIM IaHHBIM PAOOTHHKOB HMEHOT:

- IMPeKTOp:

- COTPYAHHKH OTJe/a KaJpOoB:

- COTPYAHUKH DVXTaJITePHH;

- HauaAbHUK OTJeNa SKOHOMHYeckoil OesomacHoctd (MHpOpMALMA O (AKTHHECKOM MECTe
[POKMBAHHS H KOHTAKTHbIE TeedOHbl pabOTHHKOB),

- COTPYAHHKH cekperapuata (MHGOpMaLMa O (aKTHYECKOM MECTE MPOKMBAHHUA M KOHTAKTHbIE
TenedoHbl palOTHUKOB); '

- HAYanbHUK OTZeNna BHYTPEHHEro KOHTPOJsA (I0CTYN K MePCOHANBHBIM JaHHbIM PabOTHHUKOB B
XOJI¢ TVIAHOBBIX MPOBEPOK);

- PVKOBOZMTENM CTPYKTYPHBIX TMOApa3feNeHUH M0 HAMNpaBIeHHIO NeATENbHOCTH (AOCTYN K
NepCoOHATLHBIM 1aHHBIM TOIbKO pabOTHUKOR CBOETO MNOJPa3Ie/ieHHs ).

5.2. Pa6orauk 1 MAOY OOLL Ne 3 r.CocHoBobopcka MeeT npaso:

5.2.1. INony4aTh AOCTYN K CBOMM MEPCOHANBHBLIM JaHHBIM M O3HAKOMJICHME ¢ HHUMH, BKIIOYas
npaso Ha Oe3BO3ME3IHOE MOMyueHHe KOMMH MoOOH 3amucH, coAepKalled MepcoHalbHble NaHHbIC
pabOTHHKA.

5.2.2. TpeGoeats or Paboronarens yTo4yHeHHsA, HCKIIOYSHHS MM MCOPaBIEHHA HETMOJHBIX,
HEBEPHBIX, VCTAPEBLIMX, HEAOCTOBEPHBIX, HE3AKOHHO MO/TYYEHHBIX WU HE ABAAIOLIMX HEOOXOLMMBIMH
A9 PaBGoTonarens nepcoHalbHbIX JaHHBIX.

5.2.3. IMonyuate ot PaboTtoaarens

- CBEJIeHMs O JHLAX. KOTOPbIE HMEKOT JOCTYN K MEPCOHAIbHLIM AAHHBIM MAH KOTOPBIM MOJKET
ObITE MPeaOCTAB/IEH TAKON JIOCTYI;

- niepeueHb 06pabaTbiBaeMbIX MEPCOHAILHBIX JaHHBIX H MCTOYHHK HX MOTYHYEHHUA:

- cpoxu 06pabOTKH NEPCOHABHBIX JaHHBIX, B TOM YMC/Ie CPOKH MX XPaHeHHA:

- CBEJEHMS O TOM, KaKMe KOPHIHYECKHE MOCENCTBUS Ai CyOBEKTa MepCOHANbHBIX JaHHBIX
MOKET ToBJeub 3a co0oi o0paboTka ero nepcoHalbHbIX JaHHBIX.

5.2.3. TpebosaTe u3selleHus PaGoTomatenem Bcex JIML, KOTOPbIM paHee ObUTH COOOLUECHbI
HEBEpHBIE WM HEMOJIHbIE MEepPCOHANbHbIE NaHHbie, 000 BCEX MPOM3BEJEHHbIX B HHX HCKITHOUCHHIAX,
MCIPABIEHUAX U JIOMNONHEHHAX.,

OGKan0BaTh B VIIOJIHOMOUYEHHBIH OPraH No 3alure Npap cyobEKTOB NEPCOHAIBHBIX JAHHBIX HITH
B cynefHOM MOpAAKe HeNpaBoOMepHble AeHCTBU Wau Oesmeiicteus PaGotonarens mpu obpabotke
3AIIHTE €ro NepPCOHa/bHbIX JaHHbIX.

5.3. KonmupoBaThb M 1enarTh BHITMCKM TEPCOHANbHBIX JaHHBIX pabOTHHKA pasperuaercs
UCK/IFOUHTENLHO B CYKeOHBIX LeIX ¢ MMCbMEHHOT0 paspelleH|s HadaibH1UKa OTe/1a KaapoB.

5.4. Tlepenaua uH(popMaLUKd TPETbeH CTOPOHE BO3MOMKHA TOJMBKO MPH NMHCLMEHHOM COrIacHH
palGOTHUKOB.

V1. OTBETCTBEHHOCTD 32 HAPYLUEHHE HOPM, PeryJIMpYrOLNX 00paboTKy M 3alllMTy NEePCOHATBHBIX
JaHHBIX



6.1. PabOTHHKH, BMHOBHbIE B HapYIUEHUH HOPM, PEryJHPYIOIIHX MoiaydeHue, obpaboTky u
3ALUUTY NEPCOHANbHBIX JaHHBIX pabOTHHKA, HECYT NMCLMIIHHAPHYIO aAMHHUCTPATHBHYIO, MPaIaHCKO-
MPaBOBYO HIIH YTOJOBHYH OTBETCTBEHHOCTL B COOTBETCTBUM C (hefeparbHbIMH 3aKOHAMH.

6.2.lupexrop MAOY OOLI Ne 3 r.CocHoroOOpcka 3a HapylleHHE HOPM, PEeryIHpYROLINX
MoayuyeHue, -00paboTKy M 3alUMTY NEPCOHAlbHLIX JaHHbIX pabOTHMKA, HECEeT aJMHHHMCTPATHBHYIO
OTBETCTBEHHOCThL corfacHo ¢T. 5.27 W 5.39 Kogekca 06 amMMHMCTPATHBHBIX [IPABOHApPYLIEHHAX
Poccuiickoii Menepaunn, a Tarkke BosMewaeT pabOTHHKY yuuepd, NPHYMHEHHBIH HENpaBOMEPHbLIM
HCTOJIB30BaHHEM HHOPMALMK, coslepsKalliel epcoHalbHble NaHHbIe paboTHHKA.
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